WELCOME

Welcome
First Day at Little Heath
School Communications and Student Absence
Timetable and Term Dates
Transport to School
Uniform
Subject and Academic information
Extra-Curricular Activities and School Visits
School Facilities
Help and Support
Key contacts

We are delighted to welcome you to the Little Heath Family!
As parents/carers of our newest members, we understand that the transition from primary
to secondary school can be a challenging time but we want to do all we can to make
the transition as smooth and stress-free as possible.
This booklet should hopefully answer lots of the questions you have about the
day to day running of the school, but if there is anything that you don’t understand
or want to know, please get in touch using our dedicated transition email
address transition@littleheath.org.uk
Your child’s Head of Year will be Mr Bennett, he’s an RE teacher and
is absolutely thrilled to be their Head of Year. He, along with the form tutors and the
Key Stage 3 team, work very closely with me, Mrs Rayner, my Assistant Head and
Miss Kennedy, Head of Year 8 to support all of the students in Year 7 and Year 8.

We are really looking forward to meeting you all on Wednesday 6 July for our Meet the
Tutor Evening. Please keep an eye out on our website for the latest transition information:

www.littleheath.org.uk/transition
Thanks in advance for your support!

Deputy Headteacher
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We are all looking forward to meeting your child on the first day of term, which is
Wednesday 7 September 2022. We hope they are excited too!
Staff and students will be available to welcome students at the front of the main school
building from 8.30am. Please arrive by 8.50am. Their day will end at the normal time of
3.25pm. Please be aware that Little Heath Road can get extremely busy and it might be
best to meet away from the school gates or encouraging them to walk home if possible.

Arrive at
school

Main
Reception

Meet the
Tutor
Main Hall

Break

Lunch

Get to know their tutor group, their timetable,
school tour, and lessons begin

Home
time

Every student should have the following equipment, which tutors will check regularly:

They will be provided with a small note book on their first day for them to use to support
their learning. Text books and exercise books are supplied by the school. We really
encourage all students to take pride in their work and keep their books neat and tidy.
They can be covered if you wish. Books that are lost or damaged must be replaced.
A simple geometry set and a French dictionary would be useful. Our Resources
Department sell a range of products at very competitive prices. Some of which may also
be purchased via ParentMail.
Your child will NOT need their PE kit on the first day, even if it is timetabled.

Please discourage your child from bringing valuable items into
school. Any items bought to school are at the owner’s risk as there is
no school/authority insurance policy covering personal belongings.
All valuables (e.g. watches, money) should be handed to the PE staff
for safe keeping during PE, although they can accept NO
responsibility for these items. For safety reasons mobile phones may
be brought into school at the student’s own risk but should be
switched off and stored inside bags throughout the school day. Any
student using their phone whilst in school will have it confiscated and
parents will be asked to collect the phone at the end of the day.
3

Most communication between school and home is via the In Touch email system. Letters
about school events and trips, school reports and newsletters are all sent home by In
Touch. Occasionally we may contact you by text, for instance, if your child is absent
from school and we are unaware of a reason. Some letters may still come home via
'pupil post'. It is, therefore, vital that we have up to date records of your contact details
and we ask that you inform the school office if and when these change.

Using ours SIMS Parent app is a convenient way to keep information for your child up to
date. You will receive a registration email with an invitation code when your child starts in
September. Once you the registration process is complete, you can download the app
from Google Play or the Apple App store. You should then be able to choose your child’s
record and submit any data changes at any time from a smartphone, tablet or PC.
The app will allow you to update emergency contacts and important medical
information, whilst also enabling you to provide consent, and easily make changes, for
your own child for photographs, trips and biometrics (for our cashless payment system).

Your child’s Form Tutor will usually be your first point of contact day to day, but the Head
of Year 7 or subject teachers may also be contacted if problems arise. All teachers’
email addresses can be found on our website. Please telephone Mrs Baker, the Key
Stage 3 Secretary, on 0118 943 9512 if you have any other enquiries and she will be able
to direct you to the appropriate person. When a message is left, staff will call back as
soon as they can but this may not be immediately if they are teaching.

Good attendance is vital to your child's progress. It is the legal duty of a parent/carer to
ensure their child attends school regularly, but equally it is important that when children
are ill, they stay at home. If your child is unwell please call the Attendance Officer, as
soon as possible, on that day and on each subsequent day of absence. The number is
0118 942 7337 and select option 1 to leave a message. In the message please give your
child's full name, tutor group and brief reason for the absence.
Most students at Little Heath School maintain better than 95% attendance (i.e. less than
five days absence in an academic year) and many achieve 100% attendance. When
attendance falls below 95% parents will be contacted by the Attendance Officer, and if
it falls below 90%, by the Education Welfare Service.
If your child becomes unwell during the school day and we feel it necessary for you to
collect them, we will contact you. We are able to administer one paracetamol and will
do so if permission has been given via the Admission Form. Should a student require any
medication in school hours, a supply of this medication may be sent to Main Reception
clearly labelled with the child’s name, class and detailed instructions of dosage.
If your child is prescribed an EpiPen or inhaler for any medical conditions, it is advisable
for you to send a spare one into school for emergencies. You will be asked to complete
a separate form, please contact us to discuss this further.
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Parents must request the permission of the Headteacher to take students out of school
for holidays or other events in term time. There is a form for this which can be collected
from Main Reception and must be completed a month in advance of the proposed
absence. Permission is only given in exceptional circumstances and, for obvious reasons,
must be obtained before making any booking. We thank you for your cooperation.

Specific transition information can be found here www.littleheath.org.uk/transition. A full
list of the school policies can be found here www.littleheath.org.uk/policies or can be
requested from the school office office@littleheath.org.uk.
Useful information across all key areas of the school can be found on our website
www.littleheath.org.uk.
Come and follow us on Facebook @LHSReading for notices, information about
upcoming events, or just to get a feel of what’s been happening at school!

Each day has five one hour lessons. We work on a two week, ten day timetable. It is,
therefore, important that students check their timetable the night before and check
whether it is a Week 1 or Week 2. Please can we ask you to help them with this at first to
establish a good routine.

Many parents have a copy of their timetable on the fridge or on a board in the child’s
bedroom.
Please make sure that they are fully equipped with the stationery they need, and help
them to pack their bags to begin with, to ensure that they have the correct books, PE kit
etc each day.
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Please ensure their bicycle is in good condition and used with due regard to road safety.
Bikes cannot be ridden on the school site. They must be stored in the bike stores provided
during the school day and should be locked with a suitable bike lock. We also lock the
blue bike stores from 9.00am to 3.15pm each day to help ensure safe keeping. We
strongly recommend that you ensure they wear a cycle helmet and reflective bands
when riding to and from school.

Reading Buses provide a dedicated bus service for Little Heath School. Full details of
routes and prices are available via www.reading-buses.co.uk/schools.
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We want students to be proud to wear the Little Heath School badge, and to recognise
the importance of having a smart appearance both in school and within the wider
community.
At the same time, we have tried to keep our school uniform as simple and accessible as
possible. We continue to work closely with local suppliers in order to provide parents with
a range of options for purchasing uniform, including online shopping.
Little Heath School uniform is available from the following retailers:

Little Heath School uniform includes:
•

LHS logo polo shirt – red logo for lower school (Years 7 and 8)
and silver logo for upper school (Years 9, 10 and 11)

•

LHS logo v-neck jumper – red logo for lower school and silver logo
for upper school. Hooded tops and cardigans are not allowed

•

Smart black tailored school trousers as identified below.
No other styles are acceptable

•

Smart, plain black school skirt as identified below. No other styles are acceptable

•

A plain, dark waterproof school coat for outdoor wear only.

•

Black shoes that are suitable for school - plain, polishable, with a low heel
and without logos. Canvas shoes, sandals, boots and trainers are not permitted
(trainers can only be worn as part of the school’s PE kit)

•

Students are allowed to wear a watch, a plain ring and one earring in each ear.
This earring must be a stud or small sleeper. Facial piercings are not allowed

•

Hair styles should be neat and tidy, and should not reflect extremes of fashion,
for example patterns in hair or bright colours

•

Students should not wear excessive make up. False eye lashes are not acceptable

•

Coloured nail varnish or false nails are not permitted
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•

Black Little Heath School games socks

•

Trainers (no pumps or plimsoles)

•

Football boots/astro turf boots *

•

Shin pads for football and hockey

•

Gum shield for rugby and hockey (available from the Resources department)

•

Towel

All items above are made by Falcon Sportswear and are available at our uniform suppliers

*The boots need not be bought until needed, as the PE programme is organised in such
a way that classes take part in activities requiring boots at different times in the Autumn
and Spring Terms.

•

Black polo shirt with red and white trim – logo and non logo
(for indoor or summer activities)

•

Black ¼ zip top with red and white trim by Falcon

•

Black tracksuit bottoms (no leggings)

•

A sports under layer for cold weather

All items of PE and games kit must be named. All jewellery must be removed (not taped
over). Long hair must be tied back. Inhalers must be brought out to lessons by those with
asthma.
The PE kit is designed for comfort and safety. Students are permitted to wear extra layers,
gloves, woolly hats and black track suits for outdoor activities if the weather is cold.
When it is hot and sunny, please bring water, sun cream and sun hats.
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Your child will study the following subjects in Year 7:

Project 7 covers a Personal Development Programme, with personal, social, health and
careers education, as well as some work on study skills, financial management, current
affairs and relationships. It is vital for your child’s academic progress that they develop
good study skills. Further details of the Key Stage 3 curriculum can be found on the
school website www.littleheath.org.uk/subjectcurriculum. In addition, students will follow
a programme of tutor work to complement their lessons including Circle Time, where
they will discuss important current affairs issues or challenging and interesting topics that
the students discover. They will also learn how to use a Library and reference material.
We also run the Accelerated Reader Programme in school, which is designed to support,
develop and enhance students’ reading and comprehension skills.

The school has a vibrant PE Department and follows a National Curriculum Physical
Education programme. Year 7 students will receive two one hour lessons per week where
they will be taught a selection of sports including rugby, netball, basketball, football,
hockey, athletics, gymnastics, dance, tennis, badminton, cricket, rounders and health
related fitness.
For those children who want to extend their learning, we provide a wide range of extracurricular activities at lunchtimes and after school. These include a wide range of interform and inter-school competitions. Transport home after a club or practice is the
responsibility of the parents/carers.
The PE department keeps detailed and confidential records of students’ injuries and
illnesses. This helps to ensure that all staff that need to know are aware of any problem
which may prevent a student from enjoying full participation in any activity. Children
who suffer from asthma should also forward details from the doctor to the school.
Students with asthma will be expected to use their inhalers before the lesson (where
appropriate), to carry their inhalers with them or to pass them on to their PE teacher for
safe keeping.
If a student cannot physically take part in the lesson, a note from home is necessary to
explain the circumstances. Without a note students will be put in detention. Students
must still bring their kit and either gently join in parts of the lesson or help to coach,
organise or referee. It should be noted that students often find that a little light,
controlled exercise can help alleviate minor complaints.
9

Satchel One (sometimes referred to as Show My Homework) is our main method for
setting homework. Students and parents receive a login. As parents you can see what
homework has been set, how long it should take, the submission date, and you can
download relevant resources. Please help your child to use this system at first, and build a
habit of checking the website regularly. This system is also available as an app.
We regard independent study at home as an essential part of a student’s study
programme and we expect parents/carers to support this element of the school policy.
If you are concerned that your child is not studying properly at home, please contact us.
It is important that students take responsibility for their own learning, as well as doing the
set work to a good standard. Students should not, therefore, restrict their study to the
basic homework; they should read widely and watch appropriate supplementary
programmes or access appropriate websites and videos to help learning. If they have
access to the internet, we encourage sensible use. You Tube has videos on all topics
covered in school. It is also helpful for them to discuss both their academic studies and
current affairs with you on a regular basis. It is your interest that will make the most
difference. A homework club operates Monday to Thursday from 3.25pm to 4.15pm in
the Inclusion Department and the library can also be used for additional study.

School reports are sent to parents/carers by email three times during the academic year.
You will receive an Introductory Report, an Interim Report and an End of Year Report. An
explanatory document will accompany the report, but if you ever need any support with
understanding the reports, please get in touch. The date of Parents’ Evening will be
available to parents at the beginning of the academic year.

Our motto in KS3 is ‘Spread Kindness and Celebrate Success’. We want our students to
feel proud of their achievements. The school operates a House system whereby teachers
award house points for reasons such as positive contributions in lessons, excellent
homework, resilience or a great attitude to learning. In addition, house points can be
given for representing the school in sport or contributing to a school event, being kind to
others or making a contribution to the school community. Our houses are Arundel,
Conway, Stirling and Warwick and your child will learn which house they are in when
they meet their tutor. If your child already has an older sibling at the school, they may not
be in the same house. We believe it is most important to place children in the tutor group
that is right for them, rather than purely based on siblings. A little bit of healthy
competition and rivalry can’t do any harm!
We encourage students to recognise strengths in others and regularly ask them to
nominate one another for praise. Heads of Year run praise assemblies where we share
the good work, progress and behaviour of our students on a regular basis. We also
encourage our students to thank their teachers through our KS3 nominations process
each half term and this is really well received by staff and students alike.
To mark the end of Key Stage 3, at the end of Year 8, we celebrate the achievements of
our students with a special Graduation Ceremony, but more information about this at
the start of Year 8!
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Little Heath School offers a wide variety of clubs at lunchtimes and after school. They are
an important part of school life and contribute to the education and development of
the ’whole’ child. Some clubs offered in Year 7 include Art Club, Boys’ and Girls’ Choirs,
Writing Club, Drama productions, Samba Group, Homework Hub, Debate Club, Christian
Union and a range of sporting clubs including football, netball, hockey and athletics.
Details of clubs on offer are issued to parents, carers and students each September.

We offer a wide and varied range of educational visits, including theatre, art, sports,
careers and museum trips. Some take place during the school day and others are
residential. We always aim to give good notice of these trips and for larger visits we offer
a stage payment scheme.

The Library is open Monday to Thursday from 8.00am to 4.00pm and Friday from 8.00am
to 3.30pm. Staff are always on hand to help with any query. Each student can borrow up
to four books at one time. Students are responsible for looking after their books. Cost of
replacement will be charged for any books that are lost or damaged. Computers are
also available to complete homework or additional research.
Some Library books are designated as ‘Young Adult’ reads. These are books written for
teenagers and contain more mature themes. They are available for all students to
borrow. If you do NOT want your child to borrow these books, please let us know.
The Library System, Eclipse.net, allows students and parents to view the school Library
catalogue online. It can be used to view past and current loans, for research, to write
reviews and search for books. Login details are available from Mrs Cossey and can be
accessed on any school computer, and via the school website: www.littleheath.org.uk/
library. If you would also like to track your child’s borrowing history, or help them choose
their next read, Mrs Cossey can provide their login details. She can be contacted by
email hcossey@littleheath.org.uk or you can call her directly on 0118 943 9538.

Accelerated Reader is a computer programme that helps teachers manage and
monitor children’s independent reading practice. Your child selects a book at a level
appropriate to them and reads it at their own pace. When finished, your they take a
short quiz on the computer (passing the quiz is an indication that your child understood
what was read). Accelerated Reader gives both students and teachers feedback based
on the quiz results, which the teacher then uses to help your child set targets and direct
ongoing reading practice.

We allocate 20 minutes each day for students to ‘Drop Everything And Read'. They are
asked to bring in a reading book, or to select one from the library.
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We have three areas across the school site where students can purchase a wide variety
of food. The main school canteen serves breakfast items from 8.15am until 8.45am and
a selection of hot and cold snacks at break time and lunchtime. As well as the main
school canteen, students can purchase a selection of snacks from the outside eating
area at both break and lunchtime.
Our canteen service is run by Caterlink. We use a cashless, biometric system to pay for
food items. Once you have registered, a biometric image of your finger is recorded and
translated into a unique reference number. Payments are made place your finger on the
reader in the Canteen.
For more information on the
www.littleheath.org.uk/canteen.

canteen

and

the

current

menus,

please

visit

Your child may be able to get free school meals if you get any of the following:
•

Income Support

•

Income-based Jobseeker’s Allowance

•

Income-related Employment and Support Allowance

•

Support under Part VI of the Immigration and Asylum Act 1999

•

The guaranteed element of Pension Credit

•

Child Tax Credit (provided you’re not also entitled to Working Tax Credit and have
an annual gross income of no more than £16,190)

•

Working Tax Credit run-on – paid for 4 weeks after you stop qualifying for Working
Tax Credit

•

Universal Credit – if you apply on or after 1 April 2018 your household income must
be less than £7,400 a year (after tax and not including any benefits you get)

Children who get paid these benefits directly, instead of through a parent or guardian,
can also get free school meals.
Your child may also get free school meals if you get any of these benefits and your child
is both:
•

•

Younger than the compulsory age of starting school
In full-time education

If your child is eligible for free school meals, they’ll remain eligible until they finish the
phase of schooling (primary or secondary) they’re in on 31 March 2022.
To find out more, or to apply for free school meals, go to www.westberks.gov.uk/
freeschoolmeals.
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Your child is the most important person to you and we will always tell them that they are
really important, so they must not worry about something without telling anyone. Please
encourage them to talk to someone if they are worried about anything. The same
applies to you! We would much rather know about an issue as it arises so that we can
deal with it before it becomes any bigger. Their tutor will always want to help, but the
Key Stage 3 office is always manned and it is where the Head of Year 7, the KS3
Achievement Leader, Mrs Harper, and the KS3 Secretary, Mrs Baker, can be found. Ms
Button, Mrs Rayner and Mr Linz are all also available to talk to and ask for help.

Encourage them to grab opportunities… make new friends, try new things… new clubs or
school trips. If they did brilliantly at primary, continue to work hard, but if they didn’t, this is
their opportunity for a fresh start and we will give them it, so please encourage them to
be the person they want to be!
Find somewhere they can work peacefully at home. Getting into good study habits from
the start of secondary school can make a big difference, so perhaps negotiate the best
way to work. Some students love getting homework out of the way before doing
anything else, others like a break after school. You know your child best and
encouraging them to find their favoured way of working at home will be invaluable.
When tackling homework or difficult topics at school, please
encourage a Growth Mindset approach. If your child says,
‘I can’t do it.’ Try getting them to look at it differently and
say, ‘I can’t do that, yet.’ When we talk to them about
first learning to swim, ride a bike or play a computer
game, they don’t give up after the first go, they
try and try and try until they can do it, but all
too often with a difficult topic at school, they
will say they can’t do it and give up. We
find this image as a really helpful way
of looking at learning development.
Development of skills will be hindered if students cannot read well and you can assist in
this by ensuring that your son/daughter reads regularly. Encouraging your child to read in
their spare time remains the best way you can support their learning. Please try to talk to
them about their Accelerated Reader tests and encourage them to read to you or
younger siblings, if possible.

Please monitor their use of social media. We often find that when students start
secondary school, their social media use increases and some of the children are really
not able to cope with this. Many disagreements and misunderstandings can be avoided
if parents keep an eye on their children’s social media use and encourage them to
make sensible choices. We often ask students to imagine social media conversations
taking place in real time. Would they say those things in real life, would they stand and
point and laugh at someone being bullied? So often the children look horrified at such
suggestions and re-think the way they behave online.

13

The
are a group of older students who are there to
provide a friendly face and act as a source of support for our
younger students.
They are Peer Mentors who have taken part in a nationally
recognised programme of training, and their central role and
aim is to help Year 7 students settle in and enjoy their first year at
Little Heath School.
The Student Voice Office is open at break and lunch for Year 7 students,
where they can come by and have a chat. They can come and talk to the team about
anything that is on their mind. It might be that they are having trouble with homework or
perhaps having trouble with a friend; maybe they just need a bit of a confidence boost.
Whatever the reason, the SMILE team are there as a friendly ear for them to come and
talk to, and they will try to help out as best they can.
The SMILE team visit tutor groups in the first half of the new Autumn Term so that our new
Year 7 students can get to know them. As the year goes on, the team continues to work
in tutor groups and some of our mentors do some individual work with certain students
who perhaps need a bit of extra support.
The SMILE team want to be of support in any way they can and look forward to meeting
your child when they join us at Little Heath School.
Mr Linz (Student Voice Co-ordinator) and the SMILE team
jlinz@lilttleheath.org.uk

Some students spend some lessons each week in the Inclusion Department. However,
most support for special educational needs and disabilities is provided with Teaching
Assistants in the classroom. The Head of Year 7 and the Head of the Inclusion
Department are in contact with our partner primary schools about students with special
educational needs before the students transfer to Little Heath School. However, if you
feel that you need advice or guidance regarding any form of special educational need
then please contact the school and we will be happy to help.

The Little Heath School Foundation is a charity and all charitable funds are spent for the
benefit of the school and students. Periodically we will write to all parents/carers to ask
for a voluntary contribution per family. Any amount, however large or small, is gratefully
received and will be put to good use.
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transition@littleheath.org.uk (until your child starts in Sept)
www.littleheath.org.uk/transition
0118 9427337
office@littleheath.org.uk

mbaker@littleheath.org.uk

0118 943 9512

rharper@littleheath.org.uk

pbennett@littleheath.org.uk

kbutton@littleheath.org.uk

rrayner@littleheath.org.uk

0118 942 7337 (Option 1)
hcossey@littleheath.org.uk

0118 943 9538

www.reading-buses.co.uk/schools
www.tilehurstschoolwear.co.uk/little-heath-school-10-c.asp
www.stevensons.co.uk/school-finder/little-heath-school-reading

www.marksandspencer.com/l/kids/school-uniform
www.westberks.gov.uk/freeschoolmeals






£1 per ticket
76% donated to LHS and into the prize fund
Weekly guaranteed prize

PLUS a chance to win £25,000!
www.littleheath.org.uk/LHSFoundation
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